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Please provide your proposal in the following template using the headings given.  The bullet points in italics are there to give you an idea of what we are looking for. No more than 4 sides of A4. 

Email responses to jennifer.cheshire@lawworks.org.uk by 5.00pm, 4th March 2022

Your organisation details

Registered trading name:

Brief description of organisation:

Registration number:

VAT number:

Legal status:
(e.g. sole trader, private limited company)

Primary contact:

Your proposal 

· Please refer to the evaluation objectives in the brief 
· Outline your approach and suitability for the project

Your quote 

· Please provide a breakdown of your costs and an overall quote
· Prices should be inclusive of VAT
· Should be fixed for the duration of the contract
· Include everything required to fulfill the contract

Quality assurance

· What processes and procedures are in place to ensure work is properly managed.  This includes ensuring that any legal requirements are met.

Resource 

· Please provide details of the resources available for this contract


Conflict of interests

· Please declare any potential conflicts of interest.  For example, a member of staff has a relative working at LawWorks, or a direct or indirect financial interest.

[bookmark: _heading=h.gjdgxs]
Timescales 

· Please refer to the timetable section of the brief





Signed……………………………………………………………


Dated……………………………………………………………..
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